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Senior Financial Analyst – Office of the CEO
ABOUT OPTIFUNDER
OptiFunder is an innovative mortgage technology company transforming the warehouse funding experience through the industry's first fully connected warehouse ecosystem. Through its platforms Genesis and Greyhound, OptiFunder connects mortgage originators, warehouse lenders, investors, custodians, and settlement partners with secure, automated workflows that increase efficiency, reduce risk, and streamline the mortgage lifecycle. By joining OptiFunder, you’ll become part of a forward-thinking company that is transforming the way our customers embrace technology to enhance their business and the bottom line. One of the fastest growing fintech companies, we offer the excitement of a rapidly growing technology disruptor with the stability of a seasoned management team and some of the brightest minds in mortgage banking and best talent around. Visit https:/optifunder.com/ to learn more.
JOB DESCRIPTION
We are seeking a highly analytical, proactive, and versatile Senior Financial Analyst – Office of the CEO. In this unique role, you will act as a strategic partner and "Chief of Staff" to the Chief Executive Officer. You will sit at the intersection of corporate finance, operations, human resources, and executive administration, providing the data-driven insights and operational execution needed to drive the company’s strategic initiatives.
The ideal candidate possesses exceptional financial modeling skills, sharp business acumen, and the high emotional intelligence required to manage sensitive administrative, personnel, and cross-functional projects on behalf of the executive office.
RESPONSIBILITIES
Management Reporting & Financial Analysis
Design, build, and maintain high-impact financial and operational dashboards for the CEO and leadership team to track key performance indicators (KPIs) and annual recurring revenue (ARR) metrics.
Develop agile financial models to evaluate strategic growth initiatives, pricing strategies, product line performance, and corporate development opportunities.
Conduct deep-dive monthly and quarterly financial reviews, analyzing budget-to-actual variances and delivering actionable commentary directly to the CEO.
Assist the CEO in preparing highly polished presentations, financial updates, and reporting packages for the Board of Directors and external stakeholders.
Corporate Accounting & Oversight
Partner closely with internal or external accounting teams to ensure the accuracy of financial statements, balance sheets, and cash flow forecasting.
Streamline internal financial controls, billing workflows, and expense management systems to improve operational efficiency.
Oversee critical vendor contracts, review complex client agreements, and monitor billing schedules to optimize working capital.
Benefits, HR & People Operations
Evaluate, implement, and administer corporate benefits packages (health, retirement, equity/incentives) to ensure market competitiveness and cost-efficiency.
Manage critical human resources functions, including employment compliance, payroll coordination, and the optimization of the employee onboarding/offboarding experience.
Oversee specialized agency placements and compliance for domestic/family care programs utilized by the executive office, ensuring adherence to strict regulatory guidelines.
Executive Administration & Chief of Staff Operations
Manage high-priority, confidential projects for the CEO, ensuring deliverables from various department heads are executed on time.
Lead ad-hoc operational initiatives, ranging from evaluating commercial real estate/facilities needs to researching specialized vendor partnerships.
Serve as a trusted proxy for the CEO, communicating vision and driving alignment across technology, sales, and operations teams.
Structure agendas, capture action items, and drive accountability for leadership team meetings and annual strategic planning sessions.
SKILLS AND EXPERIENCE
Bachelor’s degree in Finance, Accounting, Economics, or a related business field. An MBA or progress toward a CFA/CPA is a plus.
Minimum of 4–7 years of progressive experience in corporate finance, investment banking, management consulting, or a highly quantitative operational role.
Experience in technology, SaaS, or high-growth fintech environments is preferred.
Advanced proficiency in Excel, with a proven track record of building complex, dynamic financial and operational models from scratch (Excel power-user is a plus).
Exceptional written and verbal communication skills; ability to distill complex data into clear, strategic narratives for executive consumption.
Unwavering integrity and experience handling highly sensitive corporate financial data, compensation metrics, and legal matters.
A "no task too big or too small" mindset; comfortable pivoting rapidly between granular financial analysis and high-level administrative orchestration.
Strong organizational, time management, and troubleshooting skills in a fast-paced environment.
Proven ability to establish trust, credibility, and cross-functional alignment across leadership, technology, sales, and operations teams.
LOCATION
St. Louis, MO or remote
Job Type: Full-time
We are an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to any protected class status.
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